USAJOBS FEDERAL -- OPEN TO EVERYONE
---------------------- CONTROL NO AT0016

SUPERVI SCRY CASE MANAGEMENT SPECI ALI ST

OPEN PERI CD 10/ 26/ 1998 - 11/16/1998

SERI ES/ GRADE: GS-1101- 14/

SALARY: $ 65,460 TO $ 85, 104, ANNUAL

ANNOUNCEMENT NUMBER:  AT0016

DUTY LOCATI ONS: 0001 ATLANTA, GA

DEPT OF EDUCATI ON

H RI NG AGENCY: EDUCATI ON, O fice of Postsecondary Education

REMARKS: REQUEST APPLI CATI ON PACKAGE FOR ANNOUNCEMENT #AT0016.

CONTACT: USAJOBS BY PHONE
PHONE: (404) 331-4315
| NTERNET ADDRESS: www. usaj obs. opm gov

DEPT OF EDUCATI ON

C/ O US OFFI CE OF PERSONNEL MGT
75 SPRI NG STREET, SW

SU TE 956

ATLANTA, GA 30303-3309

Full vacancy announcement follows. Please be sure to review for complete qualification and
"How to Apply" information.

ADDRESS
U S. OFFI CE OF PERSONNEL MANAGEMENT

Atl anta Service Center ANNOUNCEMENT NUMBER: AT0016
75 Spring Street, S.W, Suite 956 OPEN: 10/ 26/ 98

Atlanta, Georgia 30303-3309 CLOSE: 11/16/98

VACANCY ANNOUNCEMENT




PCSI TI ON: - SUPERVI SORY CASE MANAGEMENT SPECI ALI ST,
GS5-1101-14

SALARY: $65, 460 - $85, 104

FI L1 NG DEADLI NE: Conpl et ed applicati ons MIUST be RECElI VED BY
11/ 16/ 98.
AGENCY/ DUTY LOCATI ON: Depart ment of Education

Atl anta, Ceorgia

WHO MAY APPLY: This position is open to all United States
citizens.

DESCRI PTI ON OF DUTI ES: Provides second | evel supervision for a
teamof 12 to 30 enployees in the nonitoring and eval uati on of post-
secondary education institutions' conmpliance with Title IV student
financial aid |egislation and regul ati ons. Specific areas include
financial analysis, eligibility determ nation, audit resolution, and
programreview. The teamcollects and devel ops nmaterials and data
whi ch may be used in the prosecution of severe violations; conducts
on-site reviews; analyzes applications for recertification of Title
IV fundi ng; anal yzing financial statenents; review ng conpliance
audits; negotiating transfer of Federal funds; verifying databases
for accuracy and conpliance; etc. The incunbent identifies problens
of policy and procedure; recommends changes in national efforts;
prepares reports, etc. Supervisory duties include eval uating
subordi nate | eaders; resolving group grievances and serious
conpl ai nts; approves expenses; reconmends and approves awards;
al | ocat es assi gnnment s/ wor kl oad; etc.

BASI C QUALI FI CATI ON REQUI REMENTS: Candi dates for this position
nust :

Have at | east one year of specialized experience conparable to
the GS-13 level in Federal service. Specialized experience would
i ncl ude experience preparing justifications of requests, review ng
prograns, or certifying/recertifying postsecondary |evel education
institutions for Title 4 funding.

BASIS OF RATING No witten test is required. Your rating
wi || be based on an eval uati on of your experience, education, and/or
training as they relate to the follow ng know edge, skills, and
abilities (KSAs):

1. Ability to supervise

2. Know edge of Title IV student financial assistance program
admi ni stration.

3. Ability to interpret conplex |aws, regul ations, and
pol i ci es.

4. Skill in oral conmunication




5. Skill in witten comuni cation

You should indicate the degree to which you possess the above
KSAs by responding to each individually, and enclosing the responses
wi th your application materials.

Passi ng scores for this position range from70 to 100 before
the addition of veterans preference points (when applicable).

NOTE: Individual s who have special priority selection rights
under the Agency Career Transition Assistance Program (CTAP) or the
I nteragency Career Transition Assistance Program (I CTAP) nust be
well qualified for the position to receive consideration for special
priority selection. CTAP and |ICTAP eligibles will be considered
well qualified if rated anong the "well-qualified" group of
candi dat es.

"Well-qualified" for this position includes those candi dates
who achi eve a score of 90 or higher, excluding veterans preference
poi nts, when eval uated and rated
agai nst the KSAs |isted above.

Federal enpl oyees seeking CTAP/ICTAP eligibility nust submt
proof that they meet the requirenments of 5 CFR 330.605 (a) for CTAP
and 5 CFR 330.704 for ICTAP. This includes a copy of the agency
notice, a copy of their nost recent Performance Rating and a copy of
their nost recent SF-50 noting current position, grade |evel, and
duty |l ocation. Please annotate your application to reflect that you
are applying as a CTAP or |CTAP eligible.

HOW TO APPLY: You may apply by mail. Submt:

1. An application, such as a resunme, Optional Application for
Federal Enploynment, SF 171, or other application of your choice.
Pl ease use the | abel on the | ast page of this announcenent to nai
in your conpleted application
2. If applicable: SF-15 and proof of veterans preference for 10
point preference - DD Form 214 if claimng 5 points veterans
preference

WHAT YOUR APPLI CATI ON OR RESUME MUST CONTAI N

1. Announcenent nunber, title and grade of the job for which
you are applying.

2. Your full name, social security nunber, mailing address,
and tel ephone nunber(s).

3. Vet erans preference, reinstatenment eligibility, and
hi ghest federal civilian grade held, if applicable.

4. H gh school - name, city and State, date of dipl oma or
GED.

5. Col | eges and Universities - nane, city, State, major(s),

type and year of any degree(s) received.

6. Wor k experience (paid and non-paid experience related to




the job for which you are applying) - include job title, duties and
acconpl i shments, enpl oyer's nane and address, supervisor's nane and
phone nunber, starting and endi ng dates, hours worked per week, and
sal ary.

7. O her job related training, skills (languages, computer
software, hardware, tools, machinery, typing speed, etc),
certificates and |icenses, honor societies, awards, professiona
menber shi ps, publications, |eadership activities, etc.

OTHER | NFORVATI ON:

Persons appointed to Federal jobs in the conpetitive service
must be citizens of the United States. Non-citizens may be
appointed if there are no qualified citizens avail abl e.

As a condition of enploynent, male applicants born after
Decenmber 31, 1959 nust certify that they have registered with the
Sel ective Service System or are exenpt fromhaving to do so under
Sel ective Service | aw

Your application contains information subject to the Privacy
Act (P.L. 93-579, 5 USC 55a). The information is used to deterni ne
qualifications for enploynent, and is authorized under Title 5 of
the U S. Code, Sections 3302 and 3361

The Federal Governnment is an equal opportunity enployer. All
applicants for federal enploynment will receive consideration wthout
regard to race, color, religion, national origin, sex, politica
affiliation, age (with authorized exceptions), or any other non-
nerit factor

NOTE: You can speed the delivery of your application to
our office by sinply follow ng these instructions: Cut and paste the
address | abel below to your envel ope, approximately 2« inches from
the bottomand 3/4 inch fromthe right side. Use of the label wll
all ow for optical scanning by the Postal Service and will expedite
delivery of your application to this office.

MAI L APPLI CATI ONS TO US. Ofice of Personnel Managenent
Atlanta Service Center AT0016
75 Spring Street, S.W, Suite 956
Atl anta, Georgia 30303-3309







